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1 Introduction  

Welcome to the Lusaka International Community School (LICS). We place a strong emphasis 
on the Community part of our name and trust that soon you and your child(ren) will feel part of a 
close knit and caring group of people. 

As part of the process to improve communications between LICS and Parents, we have up-
dated our óHandbook for Parentsô. 

The handbook will be revised every new academic year for both new and existing parents so 
that you are aware and can contribute to school systems and procedures. 

This handbook relays information for the Early Years Department (EYD). 

We would appreciate your feedback and comments to this handbook as to its contents so it can 
be refined and updated to benefit us all. 

Please complete the feedback sheet and parent questionnaire found at the back of the booklet 
and return to the EYD. 

At Lusaka International Community School (LICS), the Early Years Department encompasses 
the ELC & Reception classes for children between the ages of one and five years. The Depart-
ment has a dedicated staff committed to providing an optimal learning environment. The EYD 
has a wide range of equipment and materials and both play areas are set in a well - secured 
areas where children can explore and learn in safety. 

2 LICS Vision and Mission Statement  

Vision: 
Maximising the potential of future world citizens 

Mission: 
LICS shall provide an internationally recognised education to a culturally diverse student body 
in a caring and supportive learning environment. 

LICS is a CIS (Council of International Schools) accredited School. 

3 Board of Governors  

The parents of the pupils at the school own LICS. The shareholders of the 
school are called the company members. There is a maximum of 50 company 
members at any time. Company members must be parents at the school com-
prising half Zambian citizens or residents, and half expatriates. Company 
members have one major duty ï to attend the Company AGM, which is held in 
October. The company members elect the board, approve the accounts and 
the annual report, and discuss any other business that may be proposed. 
Board members are elected for three years. To be elected onto the board, you 
do not have to be a company member, or even a parent of LICS. Being a board 
member involves attendance at monthly board meetings, and may also involve 
joining sub-committees. 
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4 EYD Aims and Objectives  

In order to provide an optimal learning environment, we have based our curriculum on the Eng-
lish Early Years Foundation Stage 0-5 document designed for the learning, development and 
care of children from birth to five years. The Foundation Stage ends in the Reception Year and 
the EYFS 0-5 document contains a curriculum framework that leads to the Early Learning 
Goals. These are the objectives most children should achieve by the end of the Reception Year. 
The EYFS gives curriculum guidance for teachers in six learning areas for effective planning, 
assessment and teaching and prepares children for learning in Key Stage 1 (years 1 and 2). To 
further enrich our curriculum we also incorporate elements from other internationally recognised 
educational programmes. 

4.1 Six areas of learning  

 Personal, Social and Emotional Development 

 Communication, Language and Literacy 

 Problem Solving, Reasoning and Numeracy 

 Knowledge and Understanding of the World 

 Physical Development 

 Creative Development 

The EYFS 0-5 guidance document enables teachers to plan appropriate learning experiences 
for children in their care. All activities are play based as this is the way in which children are 
challenged and learn with enjoyment. 

4.2 A developmentally appropriate programme  

The Infant/Toddler programme is based on the universal patterns of development that all chil-
dren go through i.e. children crawl before they walk. We acknowledge that each child is unique 
and has their own timing of growth, passing through stages at different rates. As carers for in-
fants and toddlers we take into account the different ways young children approach new experi-
ences and the ways they interact with others. 

The goals of the Infant/Toddler programme are based on the knowledge of the physical, emo-
tional, social and cognitive abilities of children in this age group. These goals aim to: 

 Promote maximum interactions between children and caregivers 

 Allow for time to be spent on routine activities e.g. changing diapers, feeding, washing and 
dressing 

 Facilitate and encourage parental involvement in order to adequately manage anxieties 
faced by parents when placing children in our care 

 Foster and nurture the development of attachments to caregivers and begin the resolution 
of separation difficulties 

 Encourage communication through a variety of methods between parents and caregivers 

 Provide a safe environment which encourages the maximum possibility of exploration by the 
infant/toddler 

 Ensure that many types of play activities are planned and offered 
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 Encourage the development and use of language skills 

 Ensure that staff are caring, dedicated and cater for the needs of young children 

We believe that as teachers we are role models for the children in our care and we are commit-
ted to planning activities that are age appropriate and help children to acquire skills that will not 
only prepare them for the next phase of their education but for life. We acknowledge that par-
ents are the most significant adults in a childôs life and, in order to enhance educational quality, 
they are partners in planning the development and growth of their child at school. 

4.3 The programme  

HOW DOES IT WORK? 

Children in the ELC are grouped according to age. Each of the four 
groups ï Green, Blue, Red and Yellow - has a set syllabus with aims 
and objectives designed to cater for the particular age group. As-
sessment at each level is based on these and determines 
whether a child is able to progress to the next stage. It is impor-
tant to remember that each child is unique and progresses at his 
own rate and, therefore, the decision to promote or let your child 
remain at a certain level is crucial. Please avoid at all cost com-
paring your child with another. 

At all stages communication between parents and teachers will play a ma-
jor role as all decisions made must be in the best interests of the child. 

5 LICS Staff, Teaching Staff & Assistant Teachers  

5.1 General Overview / Management  

 

Board of Directors

Dr. Bruce Gilbert

Director

Early Years Dept.

Gloria Raven

EYD Principal

Primary School

John Whitfield

Primary Principal

Secondary School

Ruth Noble

Secondary Principal

Administration

Nihal Tennekoon

Business Manager

Deirdre Bailey

PA / ADM / HR

Maureen

Mulyakubinda

Secretary

Lydia Samwanda
Reception

Soya Nainan
Nurse
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5.2 Early Years Department  (EYD) 

 

5.3 Primary School  (PRI) 

 

Gloria Raven
EYD Principal

ELC Green
Gwendolyn Mwamba

(Assistant teacher in 

charge)

Chilufiya Mwango
Assistant Teacher

Josephine Mumba
Helper

ELC Blue
Patricia Gondwe

Teacher

Bridget Ngandu

Assistant Teacher

Gertrude Zulu
Helper

(rotational)

Lontia Mwanza
Helper

(rotational)

Janet Mwamba
Assistant Teacher

ELC Red
Nikki Bulaya

Teacher

Sinikiwe Moyo
Assistant Teacher

Mulenga Mutale
Assistant Teacher

(rotational)

Patricia Nkole
Helper

(rotational)

Shelley Simbelele
Helper

(rotational)

ELC Yellow
a.i. Gloria Raven

Likando Mukanwa
Assistant Teacher

Jessie Mwape
Helper

Precious Mulisa
Assistant Teacher

Music Teacher
Moses Kalomo

Leckson Sinyangwe
Assistant Music 

Teacher

Michelle Lewis
REC A

Curriculum Coord.

Maria Bota
Assistant Teacher 

Rec L

Bwalya Mfula
REC B

Vice Principal

Julie Mpharo
Assistant Teacher 

Rec M

John Whitfield
Primary Principal

Class Teachers

Lynette Chileshe
1A

Tessa van Aardt
1B

PSHE Coordinator

Daniella Filice
2A

Melanie Anderson
2B

Deborah Smith
3A

Literacy Coordinator

Kangwa Katemba
3B

Vice Principal

Theresa Heymans
4A

Science Coordinator

Mwendalubi Gwanu
4B

Kelvin Mutale
5A

Social Studies Coord.

Rose Mupeso
5B

Kenneth Chimese
6A

Candy M. Morrell
6B

Numeracy Coordinator

Subject Teachers

Laurence Cartron
French

(part time)

Marc Mulowayi
French

(part time)

Shadreck Zimba
ICT

Vacant
Librarian

Carol Harvey
Art

(part time)

Kelly Mulenga
SEN Coordinator

Labson Kamumfisa
SEN

Diana Hoffman
ESL

Madeleine Mbale

Assistant Teacher
Jenny Elliott

SEN (part time)
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5.4 Secondary School  (SEC) 

 

5.5 Administration  (ADM) 

 

 

 

 

 

Ruth Noble
Secondary  

Principal

Form Teachers

Oliver Sakanyi
Phoebe Nyaywa

Y7A

Adam Durose
Ruth Noble

Y7B

Yollanda Chiwara
Y8

Joseph Lubwika
Y8

Nsondo Kaiza
Y9

Diana Hoffman
Y9

Molly Ninan
Y10

Thomas Mumba
Y10

Vallery Lungu
Y11

George Moono
Y11

Subject Teachers

Joseph Lubwika
French

Phoebe Nyaywa
ICT / HoD ICT

Nsondo Kaiza
Physics

Chemistry 
HOD Science

Titus Manda
Lab Assistant

Molly Ninan
Science/Biology

Community Service

Ruth Noble
PSHE

Oliver Sakanyi
Art

Vallery Lungu
History

HOD Humanities

George Moono
Geography

Vice Principal

Beate Forster
Business Studies

Moses Mukuwa
HOD Mathematics

Morgan Milasa
Mathematics

Yollanda Chiwara
HOD

English/Drama

Adam Durose
English/PE

Todd Meyer
Head of PE

Thomas Mumba
PE Teacher

Bertha Chanda
Assistant PE 

Teacher

Sports Coaches
(part time)

Nihal Tennekoon
Business Manager

Lwizya Mumbo
Accountant / 

Bursar

Stephen Malufu
Driver

Sam Daka
ICT Technician

George Kangwa
Assistant

ICT Technician

Tommy Bunda
Maintenance 

Officer

Shirley Tembo
Maid

Marc Muzungu
Caretaker

vacant
Gardener

Wyted Sakala
Gardener

Cosmas Muzungu
General Worker

Pashane Muzungu
General Worker

Daniel Tembo
General Worker

Outsourced:
Cleaning: Nem Chem

Security: Magnum
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6 Visiting your  childôs new school 

Many parents experience some anxiety about their child starting school. It is, therefore, advis-
able that you arrange with the Personal Assistant to the General Manager in the front Reception 
Office for an appointment to visit the school prior to your childôs first day. This gives you, as a 
parent, the opportunity to meet your childôs teacher, find out what the school offers, discuss 
difficulties your child may have and establish whether the school can adequately cater for the 
educational needs of your child. 
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7 School Calendar: Terms and Dates  

 

Key:  School days

 Teachers Days (no school)

 Public Holidays

M T W T F S S 13-Aug Teacher Day (new staff) M T W T F S S

1 16-20 Aug Teacher Days 1 2 3 4 5 6

2 3 4 5 6 7 8 23-Aug Term 1 starts 7 8 9 10 11 12 13

9 10 11 12 13 14 15 13-14 Sep CIS Preparations 14 15 16 17 18 19 20

16 17 18 19 20 21 22 23-31 Oct Half Term Holiday 21 22 23 24 25 26 27

23 24 25 26 27 28 29 24-Oct Independence Day 28

30 31 25-Oct

M T W T F S S

M T W T F S S 10-Dec Term 1 ends 1 2 3 4 5 6

1 2 3 4 5 7 8 9 10 11 12 13

6 7 8 9 10 11 12 25-Dec Christmas Day 14 15 16 17 18 19 20

13 14 15 16 17 18 19 26-Dec Boxing Day 21 22 23 24 25 26 27

20 21 22 23 24 25 26 01-Jan New Years Day 28 29 30 31

27 28 29 30

M T W T F S S

M T W T F S S 5-7 Jan Teachers Days 1 2 3

1 2 3 10-Jan Term 2 starts 4 5 6 7 8 9 10

4 5 6 7 8 9 10 5-8 Mar Half Term Break 11 12 13 14 15 16 17

11 12 13 14 15 16 17 9-11 Mar Teachers Days 18 19 20 21 22 23 24

18 19 20 21 22 23 24 08-Mar Internat. Womans Day 25 26 27 28 29 30

25 26 27 28 29 30 31 12-Mar Youth Day

15-Apr Term 2 ends

M T W T F S S

M T W T F S S 22-Apr Good Friday 1

1 2 3 4 5 6 7 23-Apr Holy Saturday 2 3 4 5 6 7 8

8 9 10 11 12 13 14 24-Apr Easter Sunday 9 10 11 12 13 14 15

15 16 17 18 19 20 21 25-Apr Easter Monday 16 17 18 19 20 21 22

22 23 24 25 26 27 28 01-May Labour Day 23 24 25 26 27 28 29

29 30 02-May 30 31

M T W T F S S M T W T F S S

1 2 3 4 5 28-29 Apr Teachers Days 1 2 3 4 5

6 7 8 9 10 11 12 03-May Term 3 starts 6 7 8 9 10 11 12

13 14 15 16 17 18 19 13 14 15 16 17 18 19

20 21 22 23 24 25 26 25-May Africa Freedom Day 20 21 22 23 24 25 26

27 28 29 30 31 27 28 29 30

30-Jun Term 3 ends

01-Jul Teachers Day

M T W T F S S M T W T F S S

1 2 04-Jul Heroes Day 1 2 3

3 4 5 6 7 8 9 05-Jul Unity Day 4 5 6 7 8 9 10

10 11 12 13 14 15 16 01-Aug Farmers Day 11 12 13 14 15 16 17

17 18 19 20 21 22 23 18 19 20 21 22 23 24

24 25 26 27 28 29 30 25 26 27 28 29 30 31

31 Notes:

Term 1 15.0 Weeks 73 Days

Term 2 14.0 Weeks 65 Days

Term 3 9.0 Weeks 42 Days

Total: 180 Days

May - 2011

Term 1

Term 2

Term 3

Public Holiday as Labour 

Day falls on Sunday

2. March 9th-11th - Please note that these Teachers Days could be 

changed into Teaching Days should the school have to close over the 

election period. 

3. Monday 22
nd

 August 2011 : Provisional  starting date for 2011/12

Aug - 2010

Public Holiday as 

Independence Day falls on 

Sunday

Summary School Days

Jul - 2011Jan - 2011

Feb - 2011

Jun - 2011

Sep - 2010

Oct - 2010

Nov - 2010

Dec - 2010

Mar - 2011

1. CIS Re-Accreditation week 04 - 08.10.2010

Apr - 2011

LICS Calendar 2010-2011
Lusaka International Community School

242A Kakola Road, Roma

P.O. Box 30528, Lusaka, Zambia

Tel: +260 211 290 626 / 292 447 Fax: +260 211 290 048
E-Mail: info@lics.sch.zm

Website: www.LICS.sch.zm
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8 Times of the School Day  

Below you will find the standard timetable for the Infant/Toddler group. 

 

8.1 The daily programme  

The infant/toddler day begins at 08:00 and ends at 12:30. Please note that times for this age 
group are flexible and parents may bring their children or pick them up at a time that is suitable. 

The pace of each day is slow and based on the requirements of the children 
and not the adults who care for them. A leisurely, flexible schedule will allow 
infants to explore their environment at their own pace and adjust slowly to new 
situations. 

Specific areas are designated for sleeping, playing, quiet activities, 
diapering and feeding. Activities include: sensory activities (touch, 

hearing, seeing), motor activities e.g. block play, pull toys etc, social 
activities e.g. water play, soft toys etc. ELC Green children have their 
own play area to play in and do not associate with the other children 

during outdoor play for safety reasons. 

8.2 Safety and se curity  

The ELC gates open at 06:45 and close at 08:30.The front part of the ELC play area is in use 
from this time up until 12:15 when the gates open for parents to collect their children. Parents 
who come to the ELC between 08:30 and 12:15 will be asked to leave their vehicles outside the 
gate before entering the premises. The gates close again at 13:30 and reopen at 15:45 once 
the afternoon care programme starts. The gates open for individual parents collecting their chil-
dren before 15:45. 

Year:

Term: 1

Class: Green

Period 2 Period 3 Period 4 Period 5

09.30 - 10.00 010.00 - 11.00 11.00 - 12.00 12.00 - 12.30

Notes:

Circle Time 

Language and 

Number Skills

Snack / Routine 

Activities

2010 - 2011

Day
Period 1 09:00 - 

09:3008.00 - 09.00

Sand and Water 

Play

Music

Tuesday

Circle Time 

Language and 

Number Skills

Snack / Routine 

Activities

Play - 

Manipulative

Wednesday

Circle Time 

Language and 

Number Skills

Snack / Routine 

Activities
Art

Monday

R
 e

 g
 i 

s 
t r

 a
 t 

i o
 n

Circle Time 

Language and 

Number Skills
B

 r
 e

 a
 k

Snack / Routine 

Activities

Thursday

Story

Topic

Movement and 

Music

Gross Motor Skills

Free Choice 

Play - Perceptual

Art

Gross Motor 

Skills

Play - 

Construction

Topic

Play - Imaginative

Friday

Circle Time 

Language and 

Number Skills

Snack / Routine 

Activities

Timetable ELC
Lusaka International Community School

242A Kakola Road, Roma

P.O. Box 30528, Lusaka, Zambia

Tel: +260 211 290 626 / 292 447 Fax: +260 211 290 048
E-Mail: info@lics.sch.zm

Website: www.LICS.sch.zm



` EYD Parent - Infant & Toddler Handbook 2010-2011 
 

 

Maximising the potential of future world citizens 
LICS EYD Parent - Infant & Toddler Handbook 2010-2011 

Director / 30.06.2010 
LICS is accredited by the Council of International Schools CIS Page 12 of 18 

 

8.3 Specialist subj ects offered  

 

 

 Music 

 Water play 

 

 

8.4 Snack time  

Good eating habits are acquired at an early age and we would encour-
age you to pack a healthy manageable finger snack for your child to 
eat during snack time. Foods high in sugar content such as choco-

lates and sweets are strongly discouraged. Your child will also need 
a drink and this should preferably be freshly squeezed fruit juice or 
water. Frizzy drinks are not allowed and teachers will return such 
items to your childôs bag and offer water instead. Children are su-
pervised in their class during snack time. 

8.5 Special days  
Children enjoy celebrating their birthdays 
with their classmates and we encourage you to 
bring a treat for snack time on this day. Please check with your childôs 
teacher before bringing food that contains potential allergy causing 
ingredients. Some children in the class may have food allergies. 

9 Equipment  

Children in the Early Years Department EYD are supplied with all stationery. 

9.1 Clothing  

Clothing should be comfortable, practical and as manageable as possi-
ble. It is also advisable to pack an extra set of clothing, a packet of 
wet wipes and diapers/underwear in the event that your child soils 
his clothes in the course of the day. All children must bring to school a 
hat and sunscreen for outdoor activities each day. 

During the swimming season water play in the paddling pools is offered. Parents will be ad-
vised on which day these lessons take place. Your child should then be provided with a 
clearly marked bag in which to carry a towel and swimming costume. 

All articles of clothing including school bags, lunch boxes and drink bottles should be 
clearly labelled with the childôs name. 
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10 Home-class books  

In order to improve the quality of your childôs education it is important 
that a partnership is formed between you the parents, and us, the facili-
tators. We recognise the important role that you as the childôs first edu-
cators play and therefore we would like to ensure that the link between 

home and school is strengthened and reinforced. In order to facilitate 
communication all children will receive a óhome-classô book in 
which we will give an outline of what your child will learn each 
week, what s/he will be required to bring to school in association 

with various topics, difficulties your child may have encountered 
or if your child has done well in a particular area. 

Information about your child at home will also help us to under-
stand behaviour exhibited by your child at school e.g. one parent may be away, the arrival of a 
new baby etc. 

The óhome-classô book will in no way replace face to face discussions as we are always avail-
able to see you over sensitive issues. As you are well aware all information communicated to us 
will be treated in the strictest confidence. 

The óhome-classô book will be sent home every Friday and should be returned on Monday. The 
book should be collected from your childôs cubby and returned to the class teacher on Monday. 
You may, with your child, cover and label the book.  

11 Assessment and Reporting to Parents  

This is an ongoing process and in accordance with the aims and objectives of 
each particular group. Assessments are carried out by respective teachers on 

all children at the end of each term. Teachers will discuss any concerns they 
may have with you and especially if your child is ready to move to another 
group. Movement will usually occur from the Green to the Blue and then to the 

Red group. Parents receive an end of term progress report in terms one and 
three. 

 

11.1 Parent/Teacher conferences  

These are held on a termly basis and give you an opportunity to discuss your childôs progress 
with the teacher. If you have any pressing concerns about your child and need to see the 
teacher at any other time during the term please see your childôs teacher to make an appoint-
ment. Alternatively, minor issues can be discussed before the start of the school day or when 
you come and pick up your child at the end of the day. It is difficult for teachers to see you when 
classes are in session as this can be disruptive. 

 

 

 

 



` EYD Parent - Infant & Toddler Handbook 2010-2011 
 

 

Maximising the potential of future world citizens 
LICS EYD Parent - Infant & Toddler Handbook 2010-2011 

Director / 30.06.2010 
LICS is accredited by the Council of International Schools CIS Page 14 of 18 

 

12 Criti cisms of the School  

The Schoolôs policy is that any concerns should first be discussed with the 
relevant teachers. If after this you remain dissatisfied, an appointment should 
be made with the EYD Principal and then the General Manager. 

12.1 Trust in the staff  

 Feel confident that you can trust the staff in the ELC. 

 Believe in their ability to teach 
your child according to his 
needs at all times. 

 Every teacher is aware of the trust 
you place in him or her, and cares 
about your child, even though he may 
be one of twenty in the class. 

 It is THEIR job to see that YOUR child 
gets the teaching he needs. 

 

 

 

13 Informing our Parents  

LICS aims to keep parents informed of its developments through various 
channels whether about school events or your childôs progress and develop-
ment. 

1. Every fortnight, parents receive our newsletter Scoop, which provides news, 
achievements, reminders and information of forthcoming events. 

2. Letters are distributed via the children giving information or asking for a re-
sponse via a tear-off slip on various issues. 

3. Invoices are sent out for fees, and other payments 

4. Reports are distributed to parents in Term 1 and 3 and a leaving certificate for those chil-
dren leaving the school. 

In addition parents are invited into school for the following meetings and presentations. 
 

Term 1 Å Orientation Meetings 
Å Parent / Teacher Meetings 

Term 2 Å Parent / Teacher Meetings 

Term 3 Å Parent /Teacher Meetings 
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The EYD also offers a variety of workshops for parents to inform them on aspects of the curricu-
lum or child development. 

14 Trips and Visits  

Educational visits are planned to compliment and enrich 
the programme offered in the EYD. Visits are planned 
well in advance, and staff will go before a planned trip to 
ensure that it is suitable for the children and appropriate 
to their learning needs. 

When a trip is planned, parents will receive a letter to inform them about the trip. No child will be 
taken on a trip without the written consent of a parent / guardian. 

Parents will be asked to pay for the cost of some of the residential trips e.g. entrance fees to 
Munda Wanga or Adventure City. All members of staff who are responsible for children in the 
respective classes during the normal school day accompany classes on trips. Each member of 
staff is given a small group of children, no more than five children per adult for the Red, Yellow 
and reception classes and no more than two to three children per adult for the Green and Blue 
groups. The staff will carry a mobile phone on the trip and a list of home and emergency contact 
num-bers. 

Children are supervised on the bus and will be asked to bring adequate provisions with them 
such as a healthy packed lunch and a bottle of water as well as a cap and sun protection if it is 
an outdoors trip. 

A First Aid box is always carried in case of emergencies. 

15 Accidents and Illness  

If your child is unwell and under treatment, 
it is essential to keep him at home than to send him to 
school. If your child is ill or likely to stay home for two or more days, 
please let the teacher know. It is important to keep the school informed 
about any illness or health problem your child may have or if he is 
admitted to hospital. 

If your child is well enough to come to school 
but needs to take medication at school for a 
minor ailment please leave this with the school 
nurse. Inform her of your childôs condition and do not forget to tell 
her your childôs name and which class he is in. 

In some cases your child may insist on coming to school in spite of feeling poorly the night be-
fore. Inform your childôs teacher and the school nurse. In the event that your child becomes 
poorly again during the day the nurse will attend to him and contact you if further medical help is 
required. 

If your child requires essential daily medication for long term illnesses such as epilepsy or dia-
betes, the school nurse must be informed and medication left in her care. The nurse and your 
childôs teacher must also be informed at all times about the results of hospital visits. 

If your child has an accident during school hours the following procedures are followed; 
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Å Minor injuries (cuts and scrapes) are dealt with by the ELC first aider who will inform par-
ents on what care was administered to the child 

Å Injuries requiring more attention are dealt with by supervising staff/ School Nurse and 
parents will be contacted by telephone. 

In the event of more serious injuries, an Ambulance may have to be called, and parents will be 
alerted immediately. 
 

CFB Medical Centre 
Plot 4192 Addis Ababa Drive 
P.O. Box 32119 
Lusaka 
Zambia 

Tel: +260-211- 254396, 254398, 252917, 255730 
Fax: +260 211 254 402 
E-Mail: cfbmedic@zamnet.zm 
Web: http://www.cfbmedic.com.zm 

SES, Special Emergency Services 
Lusaka Base 
P.O. Box 31500 
Lusaka 
Zambia 

Tel: +260 211 273302-7 
Fax: +260 211 273301 / 273181 
Cell: 097 777 03 05 / 777 03 02 
Radio Phone: +260 211 212663/4 
Emergency Control Centre: 273302-7 
E-mail: med@zamnet.zm 
Web: http://www.ses-zambia.com 

It is the parentôs responsibility to update the school nurse with contact/medical details. 

15.1 Exclusion Policy  

In order to protect the entire group of children, as well as your own child, we ask that parents 
assist us in keeping sick children if they experience the following symptoms (in the past 24hrs): 

V a fever over 37.8°C (100°F) orally or 37.2°C (99°F) axillary (under the arm) 
V signs of newly developing cold or uncontrollable coughing 
V diarrhoea, vomiting, or an upset stomach 
V unusual or unexplained loss of appetite, fatigue, irritability, or headache 
V any discharge or drainage from eyes, nose, ears or open sores 

Children who become ill during the day with any of these symptoms will need to be picked up 
and taken home. If you have any questions on whether or not your child is well enough to return 
to group care, please call us before bringing your child in. It is our prime concern to limit the 
spread of communicable diseases within the centre and especially among the infant and toddler 
group. 

16 Settling in  

In order to facilitate the settling in and a smooth transition between home and school, parents 
will need to bring in a maid or helper to accompany their child for the first two weeks. The ELC 
Green team will then slowly wean your child off the maid/helper during the course of the stipu-
lated time. 
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16.1 The first day  

The big day is here at last! This is probably the biggest step your child 
will ever take. He will, no doubt, find a tremendous difference between 
home and school. Keep as much as possible to your normal morning 
routine. 

If possible, make it a family occasion. If not, try to ensure a close rela-
tive or friend who understands the importance of the day for the child 
accompanies him to school, where the teacher will meet him. 

16.2 Comparing your child  

Please try to avoid at all cost comparing your child with another. Your child 
is unique and will do everything according to his own ability. 
He looks different, learns differently and is HIMSELF. 

If you are worried about lack of progress at school find out from his teacher if you NEED to be 
worried and ask for ways of helping and encouraging him, but not in his presence. The child 
with over-anxious parents is always at a disadvantage as their anxiety becomes his anxiety. 

16.3 A few home tru ths  

These days, perhaps the most precious commodity you can give your 
child is you TIME. This cannot be easy if you have a large family, if 
you are a one-parent family or if both parents are working, but it is 
vital. It might help you to remember that the child who gets most 
from home gets most from school. Though a teacher will do her 
utmost to help the child who does not get help at home, she is 
faced with an incredibly difficult task. Even if you are not able to 
help reinforce the concepts taught at school, perhaps due to a 
language problem (not all parents speak fluent English for exam-
ple), your continued, care and interest will go a long way towards 
encouraging a responsive attitude in your child towards school 
and his teacher. 
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17 Points of Interest  

 

 excellent adult - child ratio 

 qualified Special Needs Teachers for children who need support 

 Montessori equipment ï high quality sensorial material for development of 
fine motor control, language, mathematics and life skills 

 a wide range of books for EYD children 

 fun and theme days 

 participation in the Xmas concert and Independence Assembly 

 field trips to places of interest 

 afternoon care for the Blue, Red and Yellow children Monday to Thursday from 
14:00 ï 16:00hrs. The activity time table is issued at the start of each term and is 
available from the EYD Principal. Children who stay over the lunch period 
(12:30 - 14:00hrs) are catered for 

 Infant/Toddler programme for one year olds 

 

 

 

 

 

 


